
Welcome to Soapbox

To get started on registration

you’ll first make an account.

If you have an account with

us previously, please enter

your information and click

“Login”. You can skip to page

3 of the guide.

Otherwise click “Register” at

the bottom to get started.



Complete the required fields

and click “Create Account” to

finish making the login. 

This is the primary user

(parent) of the household.

After creating your account

please refresh the page and

login.

This will take you to “ My

Dashboard”



Welcome to the Dashboard.

From here you can add

household members, check

current and past enrollments,

and view upcoming

programs.

If this is your first time using

Soapbox please scroll down

to “Add Household Member”

and go to the next page. 



To get started enter the first and

last name of your household

member.

If the household member is a

child, entering their birthday is

helpful but not required.

Entering the name is the only

required information. Page 5 of

the guide goes over additional

information which may be

useful to communicate with the

Discovery Space team.

If you are done, scroll down and

hit save. The new household

member should be accessible

from the “View Household

Members.”



This information is helpful to

understand more about your

child and familiy needs but again

it not required. 

If you prefer to leave this blank

you may.

Please note if you are registering

for a camp (Day or Summer) this

is required information.

You can always update this later

by navigating to “ My Dashboard”

and selecting “ View Household

Members” and clicking “Edit”

under the desired member. 



To add another child repeat

the process from page 4 of

this guide.

If not you can navigate to the

program page to view our

currently offered programs. 



Programs are divided into

sub-headers based on when

the program is being offered.

The window show the dates

the programs is running,

where the program will be

held, at which time, and the

age range of participants.

If you’re interested in

registering or would like

more information click the

“Details” button on the right.



The “Details” of the program

offers a more in-depth

overview of the program

including how much the

program costs.

If you’d like to register for the

selected program click the “

Register to Attend” and select

the Household Member that

will be participating. You can

select multiple participants by

increasing the Qty.  



Click the “Add to Cart” button

to complete the registration. 

You’ll be directed to the

confirmation page where you

can review the programs

selected, the participants

registered, and the cost of

the program if applicable. 

Afterwards complete the

payment page as necessary.



If you’d like to review the

enrollments navigate to “My

Dashboard” and scroll down to

“View Enrollments”

These are organized by

Household Member.

You will also get a confirmation

email to the email associated

with your login.

Should you have any issues or

concerns regarding an

enrollment please email

education@discoveryspace.org


